Updating an existing catalog in Ariba Network
after subscription has been created

From Ariba Network log In: Type Username and Password

Ariba Network Log In R arequs Fleraweert [ ieshys
& Username: | | Join Ariba Network !
AR B AY . 5 | Register your company on Ariba Network , the leading supplier network with over $100 billion USD in
assword.

| annual business across industries, products, and services.

Hetwork

Reqister as a New Supplier ==

Forgot Username? Forgot Password?

1- From the Ariba home
page, click the
Catalogs tab on the

(

atalogs Administration Feports

menu bar.
Home Inbo>x Outbo>x Catalogs Reports
Catalogs
Manage catalogs for your customers using the catalog dashboard. Catalog files must be
2- Under Catalogs Select

the same subscription AR
already Created Custorliler MName Zatalog Mame Wersion File Mame

r L= Surmmins tne. - TEST oos =3 Durmmy.xls

3- Click View/Edit

S| view/Edit| |Test| [Delete = |

Description:

Enter a brief description or leave it without any description.
NOTE: The maximum number of characters allowed is 1000, including spaces

4- Type Brief Description | =t

5- Click on Next >

6- Click on Upload Edita Catalog W
Catalog File

View and edit the contents of a catalog. Add or remove items from a catalog. To replace the existing catalog file, click Upload Catalog File. This catalog is published and ... ¢
E] Details
Content Content Items

Item No.  Supplier ID Supplier Part ID Manufacturer Part 1D Item Description SPSC Code  UnitPrice  Unit of Measure  Lead Time  Manufag

Subscriptions

"

Edit a Catalog

. Choose the catalog file for upload. Catalog files must be CIF, cXML, or Excel files (.cif, xml, xls or zip).To download the Excel catalog template, click Help at the top of the page.
7- To upload the new file (1) Dets
CIICk on Browse Content Upload Your Catalog File
when the file is —
_ e
Selected ClICk on = 1 After you click Validate and Publish, do not use your Web browser until your catalog is finished uploading. Large catalogs can take several minutes to upload.
Validate and publish. > [semsnsn)
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Updating an existing catalog in Ariba Network
after subscription has been created

8- The update is currently

Validating. Click on }me Inbox Outbox Catalogs Reports

any tab other than

Catalogs, then Click Catalogs

baCk |n Catalogs tO Manage catalogs for your customers using the catalog dashboard. Catalog files must be CIF, cXML, or Excel files (.cif, .xml, .xls or .zip). Some customers might havd
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