Ariba Supplier Network (ASN)
Supplier Registration Instructions

Access the Ariba Supplier Network via: https://service.ariba.com/Supplier.aw
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1) Click on “Register as a New Supplier” link to begin a new registration
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* Indicates required field ~
# Company Mame! | ‘ [
Other names, if any: | ‘
* Address 11 | ‘
Address 2: | ‘
Address 3t | ‘
* Citys | ‘
* state:
2 —
* Country: [United states [UsA] v .
This selection will refresh the page content
* Company Email: | ‘
In order to link and manage your multiple accounts efficiently, Ariba SM might send your
company name and email address to the account administrator having the same domain name.
Company Website: | ‘
Country Area  Number
* Company Phone: ‘USA 1 V”:l | ‘
Cornpany Fax: ‘USA 1 vll:l | ‘ |
Company D-U-N-S@ Number: l:l ~ l:l N l:l B
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2) Company Information: Complete all required fields with your basic company and contact information;
click Continue to advance to next page.



2} Ariba Supplier Network Supplier - Microsoft Internet Explorer

File Edit W%iew Favorites Tools Help

eBack A - | \ﬂ |ib| h /I__) Search \;1\? Favarites {:‘) Lf‘v :\,‘ ] - _] ﬂ B cCurrent Temp
Search the Web | Search +  Address |@ https:iiservice.ariba, com/Supplier, aw7 11224 aw? awh=tBaws=Cewjs00QZ3aHE v IRamssk= V| G0 Links *
New Supplier Registration &

unt Information

User Account Information

* First Narne:

* Last Name:

* Phone:
* Emnail Address:
# Confirm Emnail Address:

* Username:

+ Password:

# Confirrn Password:

+ Secret Question:

* Secret Answer:

* Confirm Secret Answer:
+ preferred Language:

# Preferred Time Zone:

+ Default Currency:

Step 1: Company Information

Courtry Area  Mumnber Extenzion
[usa1 |~ [ I

| |
| |

Must be in email formatie.g fohn@newco.com)

I

Must contaln & minimum 8 characters including leRers and numbers

| In what city was your mother born? Vl i

| |
| \
8

‘

| PET (Pacific Standard Time)

Us Dallar [Sglect Currency | &

Step 3: Review and Submit

Welcome to Ariba
Supplier Network.
If you have additional
users who rmust
access this account...

» After vou register,
you can add them to
your account,

¥ Users should have
their own usernames
and passwords.

» Do not share your
username ar
password with other
users,

£

@ Done

S & nternet

3) Administrator Information: Here you will enter the contact information, username, password and e-mail
address for your ASN account administrator; click Continue to advance to next page

NOTE: During this initial set-up, the ASN may automatically populate your username field with your e-mail
address WITH EXTRA random characters before it. If this occurs, delete the extra characters before your e-
mail address so your username and e-mail address are identical — your username should be your e-mail

address.
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COMPANY INFORMATION
D-U-N-3@ Mumber:
Network ID: ANDL1003272261
Main Email: =X x@xxxx.com
Cormpany Mame: Test 123
Main Address: 1234 anywhere street
anytown, IN 47203
United States
Phone: +1 (388) 123-4567
USER ACCOUNT INFORMATIOM
Username: @R XHX.COM
Ermail Address: e @xocx.com
Marne: Guest User
Phone: +1 (8388) 123-4567
Terms of Use
2 —_Printable Version] T
~
TERMS OF USE OF THE ARIBA SUPPLIER NETWORK i
Flease note that section I {Terms Applicable to All Suppliers) is applicable to all suppliers using the Ariba Supplier Networl
{“Metwork™), Section II {Terms Applicable Only To Suppliers Using the Invoice Authentication Service) applies only to suppliers B
cirn tha Trunica fotharticstion fostoras an Motwoel Sactian 177 (Tarre Annlinahla minle Tr Orarsicra oe Elita Marnbaechin 4]
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Email Address: xxx@xxxx.com i
Marne: Guest User
Phone: +1 (888) 123-4567

Terms of Use
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2. Network Use Eligibility. The Metwork and relsted network services are available only to registered users of the
Metworle, Ariba retains the right to declare whether a supplier is a registered user on the Netwark, or whether any
supplier may use the Networl:, If a Buyer contracts for Supplier Connectivity Services from Ariba, such Buyer may
use the Netwark in accordance with such Supplier Connectivity Services, No consumer shall act as a member on
the Network,

3. Data Confidentiality.

a. Your Data. Ariba understands the sensitive nature of the Data and other information You may send to the
Metworl, and Ariba therefore agrees to handle and protect Data pursuant to the commitments described in
this Agreement. Ariba agrees to maintain, safeguard, and not use or disclose Your Data except as needed to
facilitate vour Metwork Use or otherwise perform services under this Agreement, as further described in
Ariba’s Data Policy and Privacy Statement, which is incorporated inta this Agreement. The term "Data” shall
mean transaction and other data vYou send to the Metworl, such as pricing, promotionals, transaction
data/details, customer lists, data You maintain about Your customers and suppliers, Personal Data,
rmarketing information, product mix, sales mix or related information,

b. Your Use of Other U/sers’ Information. In order to facilitate interaction among users of the Metwork,
You may be allowed to access certain information sbout other users of the Network, By entering inta this
Agreement, You agree to treat information about other users of the Networl in strict accordance with such
Agreement. In all cases, You must give such users an opportunity to request to be removed from Your
datah rud o to rewisw what inforroation 1 h llected about thern In addition nnder o

I have read the Terms Of Use of the Ariba Supplier Metwork and agree to these terms.

Ciats Policy / Security Disclosure / Terms of Use —
@ 1995-2009 Ariba, Inc. All rights reserved, 4

@1 Done é . Internet

4) This view provides your account profile summary and the terms of use. Please print out the summary for
future reference as it displays your Ariba Network Identification Number (ANID) and username information.

5) Review the terms of use; click the box stating you have read the terms and print for future reference; click

Continue to advance to next page.



Thank you for registeriag on Ariba Sepplier Network! [
Wou arw ene Sep away From Bcvaling Your sccoust,

Action Required - Activate Your Kocasnt from Email
An email has been sent to your exssting email sddress | aoo0i@noo o w0 confimming your registration on Aniba Supplier Network, Plasse wse the link provaded in the emad to scivabe your
Eunt,

Impartant:
i Do et e this mindom, You must use B bnk provided in the e-masl o activate your sccount. Onoe you complets the sction, navigats Back b this witdow b3 coNSNUR Tour Pegstration, <.

Thank you,
Anba Suppher Hetwark

D pay st B0 rérand B amad sontainang the nk 45 schivals pour Baoount?
Eesend Emaal

Do o wand fo change pour emall addness !

* Emasl Address: _n:#rc:rlx.:r:x K

(o) &3

6) The system will prompt you to access your email account in order to activate your ASN account

To actvate your account on Anba Suppler Metworke, please confirm your emad address. You st
chick the hnk to confrm wour emanl address. Your Anba Suppber Metwrork account 15 activated cnly
after you perform this achon.

WHAT YOU NEED TO DO

=] Tao activate vour accaunt:

Click the followmg bnk:

hitps Mservice. ariba comiSupplier awladfconfirmErna? 4_.
ley=rBp YFoBqdb460d4T7413254&anp=Ariba

If you are unable to launch a browser wang this hnk, copy the nk and paste ot mto the
address bar of any of the supported Web browsers to form a single-lme TTRL. For more
mfermabon on the bst of Web browsers supported by Anba Suppher Network, please see
the documentation on hitp supplier anba com. Choose Documentation and Tutorals from
the Help rmern on the logm page or m the masthead on any page of your Anba Suppher
Metwork

IMPORTANT

=] The URL will expire in 72 hours.

Sincerely,
The Anba Suppher Network Tean
hitpifwrwrwr anba com

For Burther asnstance, contact Aviba Supplier Network Support
httpifconnect anba comftechsupport contactme hirn M etworl

7) Click the link as instructed in your email; return to the ASN activation notification (#6 above); click Continue
to advance to next page

AN aniea

Registration Confirmation

Thank you for confirming your registration on Ariba Supplier Metwork, Tour registration is now confirmed,
. ‘rou must close this window and navigate to the Confirm Registration window to continue your registration, In case you have closed the window, click here to log in to

your account,

8) ASN will confirm your registration and advise you to continue with your registration



Ariba Supplier Network (ASN)
Account Configuration Instructions

In order for your account to properly transact, you must configure your new ASN account;
therefore, this portion of the registration is required.
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1) Electronic Order Routing: Click Configure to register this section of your ASN account

Electronic Order Routing

Configure routing methods for purchase orders, time sheets, order confirmations, and shipping notices.

* indicates required field

Capabilities & Preferences . Motifications . Extended Profile Infarmation L

Capabilities & Preferences

cXML Setup

Configure cEML setup

MNon-Catalog Orders with Part Numbers

[ rrocess non-ca orders as catalog orders if part numbers are entered manually
New Order

Document Type Routing Method Options

Catalog Orders h
without Attachments Save in my online inbox

Catalog Orders with | | Same as new catalog arders without attachments ¥ |
Attachments

Current Routing method for new orders: Online

Non-Catalog Orders
without Attachments

a

[8ame as new catalag nrders without sttachments v| | o Routing methad for new arders: Online

Mon-Catalog Orders
with Attachments
a

‘ Same as new catalog orders without attachrents vl

Current Routing method for new orders: Online

2) New Orders: You must determine the electronic method in which you want to receive new purchase
orders via the ASN.

You may select Online, cXML, Email, EDI or Fax as the method in which you will receive purchase orders (see

GREEN arrow).

NOTE: If you wish to receive Catalog Orders with Attachments, Non-Catalog Orders without Attachments and
Non-Catalog Orders with Attachments in the same method as New Orders, please do not configure as “Same
as new...”. If you selected Email for new Catalog Orders without Attachments, you should select Email for
remaining document types.
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Hew Orders

Document Type Rauting Methad Diptians

Catalog Orders Usa 1 =

writhiiat Fax o e

Atachments ] send & cover page with sach fax

ﬁ‘ I Tncrods the Wl Po i the Tax |

NOTE: For Email and Fax, if you fail to select the “Include Document in the Message” or “Include the full PO
in the fax” within the “Options” section (see BLUE arrow), you will NOT receive the entire PO via the selected
method. You will instead receive a notification of a new PO via the selected method. You would then have to
log into your ASN account to retrieve the PO. If you select Email or Fax as the routing method, THIS
PORTION OF THE REGISTRATION MUST BE COMPLETED.

Attachments: 100% of Cummins POs will be transmitted to you with an attachment.
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Select the routing method in which you would like to receive attachments. For cXML or Email, THIS
PORTION OF THE REGISTRATION MUST BE COMPLETED.

NOTE: If you select Email as the method you would like to receive attachments, you may choose in the to
receive the attachment in the Email document OR leave your attachments online in your ASN account (see
RED arrow).



Change/Cancel Orders .

Document Type Routing Method Options
Catalog Orders withaut Zame as new catalog orders without attachments » Current Routing method for new orders: Email
attachments

i . Ci t Routi thod fi ders: E |
Catalog Orders with Zame as new catalog orders without attachments » urrent Routng method for new arders: Emai
Attachments & attachrments will be included in the order,
Nan-Catalog Orders Same as new catalog orders without sttachments ¥ Current Routing method for new arders: Email
without Attachments

Non-Catalog Orders with

Lt t Routi thod fi ders: E |
Same as new catalog orders without attachments urrent fouting method for new arders: Emai
attachments

& pttachrnents will be included in the order.

3) Change/Cancel Orders: Refer to Step 2 above to configure the “Change/Cancel Orders” section. THIS
PORTION OF THE REGISTRATION MUST BE COMPLETED.

Other Document Types 4—‘

Document Type Routing Method

Options
Email address:
[[] Attach c¥ML document in the email message
Elanket Purchase Orders Email v
[1 Include document in the ermail message
[[] Leave attachments online and do not include them with email message.
Time Sheets Qnling |+

Save in my online inbox

Order Response

online [
Drocuments

Return to this site to respond to POs

Payment Remittances online Save in my online inbox

4) Other Document Types: Refer to Step 2 above to configure the “Other Document Types” section. ONLY
THE BLANKET PURCHASE ORDERS TYPE MUST BE COMPLETED.

Notifications 4_‘
Type Send notifications when... . P To email addresses (one required)
Order

*
Send a notification when arders are undeliverable, XX @XAHXE XK

Send a notification when change order requests are updated.

Time Sheet [] =end a notification when time sheets are undeliverable. *

Collaboration Request [ send a natification when collaboration requests are received. "

5) Notifications: ONLY THE ORDERS TYPE MUST BE COMPLETED. You must ensure both boxes are
checked (see ORANGE arrow).

6) To email addresses: You can list up to three email addresses you wish to receive notifications. Each
email address must be separated by a comma.

Eléetrenilc Ordar Reuting ‘—»IE

7) After populating/configuring these mandatory fields, click Save

NOTE: These instructions are a guide for the sections/fields in which Cummins Inc. requires a supplier to
populate for electronic transactional purposes. You are free to populate any of the other fields in this section.
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8) After clicking “Save” you will be returned to the “Configuration Dashboard”; click Done to save your

changes to your profile.
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Supplier Help Guide

Ariba Supplier Network Supplier, - Microsoft Internet Explorer

File Edit Wiew

eBack o _) \ﬂ @ h /__) Search '“fi(FaVuntes e} Lf‘

Favorites  Tools  Help

SearchtheWEhl Search - | Address

Login Home I HelpI

Reqister your company on Ariba Supplier Metwark | the
leading supplier network with over $100 billion USD in
annual business across industries, products, and
services,

Reqister as a New Supplier ==

Ariba Supplier Network Log In

AN

ARIB A*

Join Ariba Supplier Network |

Username: “ |

Passwaord: ‘ |

.l..-
‘Supplier Network

Account Problerms?

Contact Support

Introduction to Ariba Supplier Network
Connecting bupers and suppliers for successiul business
cotfaboration

What's News

Empowering the Global Network =

Ariba Supplier Network gives
companies a comprehensive,
shared business solution that
automates and streamlines
rultiple business processes,
from trading partner discovery
to transaction management to
financial settlernent, Read
more =

Ariba LIVE 2009 wvirtual event and
warld tour is your opportunity to
connect with the purchasing leaders
that can make an impact to your
2009 sales objectives, Spansorship
opportunities are limited and only
available on a first come, first served
bases. Contact
supplierprograms@ariba.com to get
started today!

B
H (2] 5] [4] [5][6]
Manage your Business for Success through Ariba Supplier Network
— — ket -
Grow Your Business Supplier Membership Supplier Services
Program

Resources

Gain valuable exposure to Whether you need consulting Meed help with a particular

SpOPTClEOTDz 2 daw:

3

Using the Network

Find out how to make the most
of your account, View these
tutorials to get started.

Introduction to Ariba Supplisr
Hetwork

Getting Started on Ariba
Supplier Network

The Supplier Mernbership
Program

Handling Purchase Orders

Sending Invoices and Credit
Memos

Procurernent and Expense
Dernonstration

Testimonials

Yiew customer success stories
and learn how businesses are
using the Ariba Supplier
Metwork and ariba Supplier
Programs to gain huge benefits,

Success Stories

Community

Learn about the latest Ariba
Supplier Network news and
upcoming events

Announcing Ariba Metwork
Discovery: Find New Business

Opportunities

Ariba Supply Lines - Reaister
for your free subscription

[[£4

@ Done

é . Internet

NOTE: At anytime during registration you may click on the “Help” link in the top right-hand
corner. This will take you to the help sections of Ariba. Inside you will find a very helpful
guides/tutorials you can download for your reference.



Ariba Supplier Network (ASN)
Test Account Configuration

After a supplier has registered AND accepted a trading relationship with Cummins Inc. on the ASN, some will
be required to create a TEST account. This is especially true for those suppliers Cummins Inc. will be
establishing a catalog. Below are instructions to create and activate TEST accounts.

Switching to a Test Account

Organizations have only one test account and only the account administrator can create it. The ASN
creates your organization's test account the first time you switch to it. Before you can create your test
account, your production account must be fully enabled by a buying organization.

You can switch to your test account from your home page at any time. Alternatively, you can log
directly into your test account by using your test account username and password. (Note: A test
account can ONLY be accessed if a relationship has been established with the buyer (Cummins Inc.)
in the production mode).

V¥ To switch to your test account:

1. Log in to your regular (production) account on the ASN

2. Click Home to go to your home page

3. Click Switch to Test Account

‘A Ariba Supplier Network Supplier - Microsoft Internet Explorer.

File Edt View Favorkes Toos Help

@Back - @ \ﬂ @ {n /,]SEar[h .7 Favorites €2} | [0 & B3 L) ﬂ
Address 8] httpssifservice. arib an119L = risams=QiiKzvRF KK acBplS vBleo ks

Ariba® Management™ Home | Help | ogout

. Switch to Test Account E Home Welcome M. Dion Stenneski

Production Mode
M. Dion Stenneski:

Administrator ALERTS AND MESSAGES
ANID: AND1-000-609-131

O Company Profile Dut-of-Date. Update your profile to maximize your visibility to patertial customers,
~ Transactions

Ariba SN Premier Membership. Uparade your membership level to access additional features, functionality, and capacity.

Inbox
o tho Expired Data Scheduled for Deletion. To retain data that is older than 180 days, you must subscribe to the Data Retention service.
Draft New Supplier Newsletter — Subscribe Today!
Lovengiag What's New in Ariba SN Release: 43. vien ihat's New
< Catalogs
7 Services
I¥ Get Noticed by Global 2000 Buying Organizations I3 Ariba Supply Lines Newsletter
My Services
My Services
Billing
Payment Options AR'BALD 2007
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~

Be ks *

Management™

Help

[E] changing Account Mode

H wARNING: You are about to switch to Test Mode.
When yau switch, Ariba SN lags you off of your Production Made. Any unsaved changes wil be lost.

Ta stay in Production Mode and save changes, click Cancel,
To switch to Test Mode, click Ok,

Data Policy / Security Disclosure / Terms of Use
1996-2006 Ariba, Inc. All rights reserved.
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4. Click OK in the confirmation page
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[E] create Test Account

Tou do not yet have a test account. To create your test account, complete the following form.

* Username:

test-Brazil_dion stenneski@curmmins.com )

pmser:
o
 confinm Passnard .

Data Policy / Security Disclosure / Terms of Use
1996-2006 Ariba, Inc. All rights reserved,
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5. If you have NOT used your test account before, ASN prompts you for a new username and
password.

6. Click OK; ASN logs you into your test account.
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When you set up your test account, Ariba SN copies company profile information from your production
account. The rest of your test account settings are set to their default state. You can change these
settings at any time, and they do not affect your production account.

The following table lists the default notation used for test account username, company name, and
organization ID (you can change any of these values, except organization ID):

Property Notation Example

Username begins with "test-" test-judy@workchairs.com
Company Name ends with "- TEST" Work Chairs, Inc. - TEST
Organization ID ends with "-T" D-U-N-S: 94-288-8710-T

Networkld: AN0O1000123-T

You can switch back to your production account by going to your Home page and clicking Switch to
Production. However, you cannot switch to your production account if you logged directly into your test
account.

Production orders can be sent only to a supplier's production account, not to their test account.

Upload your catalogs to your test account, unless test customers already have them. Catalogs in your
test account are visible only to customers' test accounts, not to their production accounts. Switching
between testing and production requires action only on the customer's side-they only need to modify
Ariba Buyer settings.

For information about account modes, see the Getting Started with Ariba SN white paper.

To prevent test orders from being interpreted as real ones, you might want to configure your test
account to use a different order routing method than your production account. For example, if you use
fax order routing for production, you might want to use email order routing or online Inbox to test basic
purchase order functionality. However, for the most realistic testing, use the same order routing
method as you use for production, including an order receiving system if you have one. Warn order
processing personnel not to fill orders sent from the test customer.



